WELCOME TO U.G. ONLINE APPLICATION & ADMISSION PORTAL

SL. No. Procedure for fresh application to admission (at a glance)

Steps-01 | Go to Home Page of Admission Portal and Follow all instruction, News & Notice before apply.

Steps-02 | Keep ready softcopy of all relevant documents as per instruction of institute.

Steps-03 | Visit Form Fillup Menu to Register your new application form.

Steps-04 | After submitting the application, write down the form number and acknowledgement number or
download or check the SMS.

Steps-05 | Click on Login bottom to visit applicant dashboard for upload documents & print application form.

Steps-06 | Check merit list publication date then see merit list on that particular date. (See important dates or
notice option for dates of merit list)

Steps-07 | After merit list published then check admission list (See notice for admission date schedule).

Steps-08 | Check admission/e-counseling list periodically for call details, get admission within due date after
seeing your name in admission list or receiving SMS.

Steps-09 | Login to your dashboard and check proper subject combination and pay your admission fees.

Steps-10 | After admission fees payment then download Admission payment receipt.

Steps-11 | See picture from below image steps for Course or combination change and admission cancel

Steps-12 | This admission process will be finally completed only after verification of eligible documents by
institute authority. (follow the college website to know the verification date or documents).
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Details Procedure of Application and Admission with Picture
wfIsT oo aEva 3 ©f$ e

Phase:1 (Application Form Fillup)

1. This is Home Page of Online Application & Admission Portal.

{ Grail BB VouTube O Map: BB News & Campuspert B Transiate "B edudevin/ugadmis.

Name of Institution with Address Click here for Contact Us “\,

INFORMATION MERIT LIST CALLING LIST

Admission Regarding Menus

oy ey A S~

Candidate Ufility 1 atest Nofice

M Form Fillup

& itogin \

Fl Knaw vaur Ack/Farm Na \ & NDaruments Reauired
Regularly check this area for Latest News and Notice regarding this online process e
Check the name of the institution for which you are applying. Follow Steps of full process

2. Home Page for Application, Admission, Candidate Login, List, Status, Instruction

= r type a URL [N

i Gmail &B Youiube ¢ Maps @ Mews &g iransiate

rE @@ e T—
I T —
Visit here to submit or

Candidate Urtility register your online Read Carefully
& Form Filup 4—m—m————— app||cat|on form Admission Guidelines \
M Login ‘\ Important Dates
[ Know your Ack/Form No After register your name Documents Required
|
B Pay Fees '\ then visit login page for Intake Capacity
your next step. (Profile, Eligibiliy Criteria
Important Links
upload, download, etc) Courses Offered
B9 Merit List Merit Point Method
B Ad . =
S L'St/ Find your form number FELP DESK detalls
= Apply N &
pply Now or acknowledgement e Prospectus / FAQ y
number if lost.
B Do/ Donot mrreRegurstes Tor Applying online
Check your merit list for merit point ] ] . ]
S . —— Verify all parts of this area before application form submit
or admission list for take admission




3. Home Page for very important instruction

i Gmail @B YouTube @ Maps [ News B Transiate

[ THTEST TS HELW DESK 08Tals

& Apply Now

( B Do/ Donot B pre Requisites for Applying online

» Don't use mobile and slow internet to pay the fees.

> Never reveal your ack no and DOB to any cne.

o
»

5

" Keep your printed receint/ack no in safe custody.
licable)

in IPEG format.

Precaution before submit your application

What to do and what not to do

4. Home Page for new application apply

Latest News Latest News

Candidate Utility Latest Notice Read Carefully

Form Fillup Admission Guidelines

Login \ Important Dates

Know your AB\/FDrm No Documents Required

Pay Fees \ Intake Capacity
Eligibility Criteria

Important Links

]

Courses Offered

[ _Marit List TR

- " | [

\

]

At first click on Form Fillup button for New Application submit or Fresh Register your name.
Then see next page.




5. New Application page : Submit OTP and put your H.S. or 10+2 marks details

-
=]

Type OTP from mobile

Year of Passyfe/ ¥e wOT AR Reservation] Vertical] /TS Board /(&

)

Enter your own
mobile number
and click on
Generate OTP
button to get
OTP message.

Bengali

~Select Subject -

Select & enter
your Passing year,
Reservation,
Board and H.S. or
10+2 Result marks
be carefully

|~ i

6. New Application page : Chose your subject combination and click on add bottom

i Gmail BB VouTuhe

0 Mans

Choose
Section and
subject
combination

and also click
on add button
fill
section

to new

and

B News Be Trandate
( Section Generic Elzctive [For Sam 1 £ 2] Ganaric
BA (Honours) v e v Bengali v Education v
——— ————————
— — —
- GE2)Ben m0mase | uee forever]

Section Core Course 1/D5C 1 Core Course 2/ Generic Elective 1

BA (Programme) Bengali v Political Science v
AECCI Lcct Lccz
Bengali v BNGL v ENGL v

You have Selected The Following Programme Course Code m

BA [Programme)-Bengali(CC1),English(CC2), Political Science(GE1),Bengali(AECCT),ENVS(AECC2),BNGLILCCT),ENGLILCCZ)  1410111417181920

Click on next for new page

]

You can add many
combination  in
this way up to the
limit set by the
After
pages
then click on next

college.
verify all

buttom.




7. New Application page : Select and submit your general information

¢ (e

Gmail &R YouTube @ Miaps

& News & Campuskpert

Applicant N

Sritama Das
Biood Group
Religion*
Hinduism
Physically Chalienged®
No

Father’s Name*

B Transiate 7@ edudevin/ugadmis.

Campusipert

Date of Birth* Gender*

ol v January v 1966 ~ Female v

Maritai Status Mother Tongue

Narionaliny* Single Girl Child

hd Indian hd Yes hd
Disability Perceniage Emait®
v 0 das36

Father's Quaiification* Father's Occupation*

Bachalors ~

Reiationship with Guardian Guardian’'s v Guardian's Emaii

API Card Holder ~ 2362

Put your general information be carefully including valid Email Id, Aadhar number & date of birth.

8. New Application page : Put your communication and H.S. or 10+2 details and final submit

/

India

Address Line 1 *
172 Main Rasd
Block/Municipality/Corporation
Kolkata
Country *

India

School/College®
MGM Girls School

Registration No*

Enter your
Communication
details and
previous school
details

13698

~ West Bengal v Alipurduar v

Address Line 2 Post Office

MGM MGM
Police Station * Pincode * Area Status
MGM 700131 Urban v
State * District *
- West Bengal v Alipurduar ~
Instruction Medium
Bengali v
Roll No* Grade*
9686 1st

I, hereby declare that, | agree to abide by the rules and regulations of College and also to the decision of the authority, regarding my eligibility for

admission at the desired course. | have noted that the Authority has the right to withhold my application or cancel the application as may be

deemed fitin the event of any of the statements made above being found incorrect. shall not involve myself or allow anyone t be invelved in any

kind of ragging.| shall attend at least 60% classes held if | get admitted in this college.

[som [
.

e

Click on Submit button to register your all information in online
admission portal. Please check all data carefully before final
submition. Press back button to go to previous page.

After submission collect Form no. & Ack. No from next page




9. Applicant Login page : Note your acknowledgement and form no. and login for application print

¢ (cl ) O G

Gmaii &8 YouTube # MNaps [ News @& Transiate

Appiicant Login

Acknowledgement No
Enter Acknowledgement No

Form Number

Date of Birth

01 ~ lanuary ~ 1966 A

Note your Acknowledgement

=t ks

& Form number or download

Enter applicant credential and click on Login to upload . .
PP g P it after click on green button.

softcopy of your photo, signature & relevant documents.

10. Applicant Login page : Upload relevant documents

shmukh

Acknowiedgemeni Number:3i535475

Rammohan D

-

Form fNo: |

\ Click and see
BA (Honours)-Education (CC1) @ } < details Of

BA (Honours)-Bengali (CC1) @ [ Not grant=d ainow ]

preferred
BA (Programme) @

subjects with
——

Applicant Photo (/76 formar)

admission fees.

No file chosen Upload Pending
No file chosen
No file choser,
No file gbosen Upload | | Pending

Applicant Signature (G forma Upload | | Pending

HS Marksheet (jrc) Upload Pending

SE Admit Card (956 Forma)

Caste Certificate [} f, file chosen Upload Pending

No file chosen Upload Pending

No file chosen Upload = | Pending

UG Registration Certificate (/P formar Choose File | No file chosen Upload Pending

PL Certificate (/£G format

Choose relevant & proper file and click on upload Print Application button automatically

appear after uploading relevant documents




11. Applicant Login page : After upload documents then check status and download application form

=]

Acknowledgement Number:41543423 Print Application Form

5o oS \ Download your

BA (Honours)-Bengali (CC1) @ application form
BA (Programme) @

HS Marksheet (72

Upicad

SE Admit Card (/€6 forman Upload

Upioad

Fiie | o fiie chosen Upioad

| Choose File | No file chosen Upload

After uploading Photo & Signature (jpeg file) the status will be changed to Success and after that open print
application option. You can also upload other relevant documents as per your eligible criteria.

12. Applicant Login page : Download and Print Application form for future document.

Gmail BB VouTuhe © Maps B8 News Be Trandlate

Download or print it

for future references.

Show all

Application form with declaration form Status

— ]

This application process is completed by submitting the form and printing the application form. See next
phase for admission procedure.




Phase:2 (Admission Process)
13. Check Merit List: (after submit application form then check merit list as per college date schedule)

c (o

Gmail & YouTube @ Maps News G Translale

HOME INFORMATION + MERIT LIST ADMISSION LIST NOTICES

Select credential (Merit List Phase, Section, Subject & Reservation) and check
your merit point

14. Check Admission (E-counseling) List: Admission list is the list of knowing the status and getting called for
admission. (See phase wise date schedule of admission or e-counselling)

G @& pcmmadmissionin/admissionlict

Gmail @ YouTube @ Maps [ News &g Translate

X, Help Desk =

HOME INFORMATION + MERIT LIST ADMISSION LIST NOTICES

Admission List

Phase Section Subject Reservation

1 v BA (Honours) v Bengall

(EE =N N S =

Select the credential (admission stage, category, subject and reservation) and check your name. In
this case, after displaying your name from the list you need to keep in mind that the date of
admission is valid or not. The name in the list must be admitted by logging into the portal within
the specified date. Admission is possible from the list only within valid dates.




15. Visit Home Page: Visit Login or Pay fees page for admission fees payment and take admission.

¢ (e N

i Gmaii B YouTube @ Maps [E§ News @ Transiate

Form Fill Up Track Status Upload

cfter receiving your \

name in the admission

list or after receiving
the SMS, you have to
go to the login or Pay

M Merit List

Fees section within the

@ Admiszion List

B Annly Now date ﬁxed fOr

\ admission. /

—

16. Visit Home Page: Click on Login or Pay fees button for admission fees payment and take admission.

UG Online Admission 2022

Y Heln Nack v

*indicates mandatory fields

Applicant Login Instructions
Acknowledgement No + B Login to check your application status

B You can pay fees after login
Enter Acknowledgement No

B Upload your Image, Signature and Documents as per specification
Form Number *

Enter Form Number Tips
Date of Birth * B Do not share your ack & form no to anyone.
01 v January v 1966 v B Do not pay fees using mobile browser and slow internet

B Print acknowledgement receipt for future need

B Logout every time

New Applicants? Apply Now

Put Login Credential and go to
Payment dashboard.

fund / Cancallation Policy | Contace US | cPanel © 2022. All Right Reserved. Powered by: Infonstics




17. Visit Applicant Dashboard: Pay fees for admission and take admission.

a (el

Gmail @B YouTube @ Maps BB News By Translate

Rammohan Deshmukh @

Form No: 1202212000001 Acknowledgement Number:41543433 Print Application Form

=

BA (H )-Education (CC1) & [ Not pranted till now |
Last 10+2 After click here you
Marksheet and
10th Admit Card [Preemme @ ooz go to payment
are mandatory gateway page for
documents. Pt

Upload Caste  weesm | PAyment and after

PWD, Migration
certificate and
UG Registration—
if applicable.

Do not close the
dashboard D Certificate (/PEC Format

payment download

fpiicant Signature /7 forman

Marksheet (7 | Choose File | No file chosen Upload and print your
admission payment
receipt for future

Upload Pending
without Logout. | — reference.
Check Success & Status (Upload documents as your eligible criteria before admission)

18. Applicant Dashboard: Collect admission payment receipt to compete admission process

Application and admission related forms and receipts can be
cri @ e B v & e & | dOWNloaded from here.

b
=

[ R T S I
Kammonan vesnmukn g

Form No: 1202212900001 Acknowledgement Number:415

Print Anplication For
int Application Form

BA (Honours)-Education (CC1) © [ ot cranted cino After payment you can

also download your

PPN e R — payment receipt from
here. Follow the

BA (Honours)-Bengali (CC1) @ Print

application download
Applicant Phote ( /725 Formar) [ Choose File | No file chosen Upload s,ucc

page (from phase-1) to
Applicant Signature ( /756 Forman [ Choose File | No file chosen Upload | [T T
HS Marksheet 720 [Chosse il |No e chosen know how to
SE Admit Card (/PEG Forma [ Choose File | No file chosen Upload | | Pending d own | Oad .
Caste Certificate (/7EG Forman [ Choose File | No file chosen Upload | | Pending
PWD Certificate (jre Formar ‘ Choose File ‘Nn file chosen Upload Pending

Downloaded or printed application form, admission payment slip should be kept in safe
custody. These documents are required at the time of verification.




Phase:3 (Admission Course Change and Admission Cancel)

19. Applicant Dashboard: If the applicant wants to change the course, or cancel the admission, he / she have
to again login and visit this applicant dashboard.

| For direct admission cancel (follow steps) For combination/course change D O
Cmaii &8 YouTube|  Maps B News @ Transiate \
Rammohan Deshmukh #
Ferm Ne: 1202212900001 Acknowledgement Number:41543423 Print Application Form (For course change)
 —
BA {Honours)-Education {(CCi) @ [ Mot granted Gl now |

If the applicant wants to
change the course or
subject, then first he/she has
to make sure that the

Anplicant Photo P05 formar)

combination is present. If the
student get a call in

Upi

admission list/e-counselling

{V SE Admit Card  (#F6 Forman Upload Pel

list in a new course then fist

cancel the old one to make

Admission Cancel: Only for Admission Cancel, applicant o
. . ) wes 52| PAyment in new course.
should click on cancel button to cancel admission using OTP. |~ =

Then print cancellation certificate. Follow next ...

20. Applicant Dashboard: For admission cancel and received certificate.

~ (= N oo
e J = Al
Gmail @8 VouTube @ Mape B8 News B Tranciate
Rammchan Deshmukh &
Form No: 1202212900001 Acknowledgement Number:41543423 Print Application Form
BA (Honours)-Education (CC1) @ Pay Admission Fees (Rs. S)within 13072022 | e
BA (Honours)-Bengali (CC1) @ [ cancelled on 13-07-2022 Receipt Print Cancellation Certificate
BA (Programme) @ | Mot granted till now |
Applicant Photo (76 Format] [ Choose Filg/{No file chosen Upload
Applicant Signature (/766 Forman = File | No file chosen Upload
HS Marksheet (/725 Choose File | Nofile chosen Upload
SE Admit Card (/75 Formag [ Choose File | No file chosen Upload | | Pending
Caste Certificate (/P56 Forman \ Choose File ‘Nn file chosen Upload | | Pending
PWD Certificate (/725 Forman) [ Choose File | No file chosen Upload | | Pending
BPL Certificate (/PG Forman \ Choose File ‘ND file chosen Upload | | Pending
. e oose File | No file chosen Upload | | Pending
Download your previous cancel Certificate —
( ]
\

Visit our F.A.Q (Frequently Asked Questions) page or contact the helpline for further assistance.




